BUSINESS ADMINSTRATOR – NEW HANOVER TOWNSHIP, NJ


[bookmark: _GoBack]New Hanover Township is seeking an experienced part-time Township Administrator who possesses excellent management, communication, and organizational skills combined with knowledge of municipal fiscal and day-to-day operations to successfully manage the Township.  The ideal candidate shall excel at budget preparations, project management, purchasing, grant writing, human resources, and must be able to communicate with all employees, Township volunteers, and the public.  The candidate shall effectively use technology, and be able to draft their own correspondence, resolutions, and ordinances as well as perform critical analysis and implement policies established by the governing body.  Routine evaluation of Township programs, processes, and practices to ensure continuous efficient and effective operations of the Township is a must.  Candidate must possess at least three (3) years of experience in this position. Education in Public Administration and a QPA certification are a plus. Must demonstrate knowledge of municipal issues including organization, human resources, EPL, New Jersey Local Fiscal, Local Budget and Local Public Contracts laws.  Attendance at Township meetings is required.  Other duties shall include, but not be limited to, those defined in the Township Code and applicable state statutes.  The salary range is $5,000 to $50,000.  The Township reserves the right to interview as resumes are received and until the position if filled.  Send information letter, detailed resume and three (3) professional references in a single PDF document with “Township Administrator Application” to clerk@newhanovertwp.com and mayor@newhanovertwp.com by February 20, 2026.  EOE
